Huéng din sir dung Zoom dé day, hoc truc tuyén
I, Hwéng dén tao, chia sé phong hoc Zoom dén cac thanh vién khéc
1. Huéng dian nhanh
pé tao phong hoc truc tuyén trén Zoom, giao vién/chu phong nhén vao New Meeting.
Pé moi hoc sinh, sinh vién tham gia phong hoc, ban nhan vao Participants >
Chon Invite.
Nhan vao Copy Invite Link dé giri link phong hoc hodc chon Copy Invitation dé gui
toan bo thong tin bao gém link phong, ma ID phong, password.
2. Huéng din chi tiét
Buwéce 1: M6 ing dung Zoom trén di€n thoai, may tinh. Tai day, ban s€ théy 4 phén chuc
nang chinh dé tao phong hoc, tham gia phong hoc do la:
New Meeting: Tao phong hop, phong hoc mai.
Join: Truy cap vao phong hoc, phong hop khac.
Schedule: Lén lich, quan 1y thdi gian cac budi hoc.

Share Screen : Chia s¢ man hinh may tinh ctia minh cho nguoi khac.

Pé tao phong hoc truc tuyén trén Zoom, gido vién/chi phong nhan vao New Meeting.

Buwéc 2: Tiép theo, dé moi hoc sinh, sinh vién tham gia phong hec, ban nhan
vao Participants. Sau d6 1 ctra 6 s& hién ra, ban chon Invite & goc bén dudi.
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Luu ¥ t6i Meeting ID, Password dé Qiri cho ngwoi khac muédn tham gia. Ngwoi tham
gia khdng can phdi ding ky tai khodn dé vao phong hec.

II. Hwéng din dung cac tinh ning chinh trong Zoom

Sau khi tao va vao dugc phong hoc. Ban sé& thdy giao dién phong hoc véi cdc tinh ning
chinh ¢ thanh menu phia dudi nhu:

Mute: Bat/T4t mic trén Zoom.

Start Video: Bat/Tat camera/webcam.

Security: Thiét lap cac tinh ning bao mat nhu: bat phong chd dé duyét vao phong, cho
phép nguoi tham gia c6 thé chia sé man hinh hoic chat.

Manage Participant: Quan 1y nguoi tham gia phong hoc.

Share Screen: Chia sé man hinh.

Chat: Guri tin nhan.

Record: Ghi lai video budi hoc trén Zoom.

Reactions: G biéu tuong cam x(c.

End Meeting: Két thdc budi hoc.
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I11. Huéng dan chia sé¢ man hinh trong Zoom
1. Hwéng din nhanh
Tai giao dién chinh ctia phong hoc, nhan vao nat Share Screen ¢ thanh diéu khién ¢ bén

dudi man hinh.



« Chon Share Computer Sound néu muén chia sé mei &m thanh phat ra tir may tinh.

« Chon Optimize screen sharing for video clip néu muén chia sé mét video clip & ché do
toan man hinh.

« Nhan nit Share phia dudi dé bat dau chia sé man hinh.
2. Hwéng dén chi tiét
Bwéc 1: Tai giao dién chinh ctia phong hoc, gido vién/chu phong nhan vao nit Share

Screen & thanh diéu khién & bén dudi man hinh.
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Khi d6, trong phan Basic hién thi tit ca cac man hinh Gng dung, trinh duyét ma may tinh

ban dang md. Bén dudi ¢6 2 tiiy chon gom:

« Share Computer Sound: Néu ban chon tity chon nay, moi 4m thanh phat ra tir may tinh
s€ dugc chia sé trong cudc hop truc tuyén.
« Optimize screen sharing for video clip: Néu ban chon tiiy chon nay, ban chia sé mot

video clip & ché do toan man hinh. Tuy nhién man hinh chia sé bi mo.

Sau khi chon xong man hinh mudn chia sé, ban nhan nat Share phia dudi dé bét dau chia

sé man hinh.

€D Select a window or an application that you want to share ><
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Ngoai ra trong giao dién chon chia sé man hinh khi nhan vao Advanced sé& co tiiy chon

chia sé nang cao.

Portion of Screen: Chon man hinh cu thé dé chia sé.
Music or Computer Sound Only: Chia sé chi &m thanh trén may tinh.

Tai phan Files, ban c6 thé Iyra chon chia sé man hinh céc file ma ban luu tai dich vu luu

trlt ddm may nhu: Google Drive, Microsoft One Drive, Dropbox,.... Ching ta dang nhap

dich vu d¢€ chia sé.

Buwée 3: Sau khi chon xong man hinh mudn chia sé, ban sé& théiy giao dién mot thanh

menu voi cac tinh ndng nhu:

Join Audio: Bat/T4t am thanh chia sé.

Stop Video: Bat hodc dung video.

Manage Participants: Xem hoic quan Iy ngudi tham gia (néu ban 1 chu phong).
New Share: Chon chia sé man hinh méi.

Pause Share: Tam dung chia sé man hinh hién tai ctia ban.

Annotate: Hi¢n thanh cong cu v€ 1én giao dién man hinh chia sé.

More: Md menu tuy chon.

IV. Huéng dan dit lich tao I6p hec trén Zoom
1. Hwéng din nhanh

Tai giao dién chinh, nhan vao muc Schedule.

Trong phan Topic, ban nhap tén phong hoc.

Trong phan Start, ban chon ngay, thei gian bat dau budi hoc.

O phan Duration, ban chon thai gian dién ra budi hoc.

Trong phan Meeting 1D, chon Personal Meeting 1D > Pat lai password d& dé nhé.
Trong phan Calendar, chon wng dung lich dé dat hen thoi gian dién ra budi hoc >
Nhéan Schedule 1a hoan tat.

2. Huéng din chi tiét


https://www.thegioididong.com/game-app/google-drive-bo-nho-tep-219990

Buwéc 1: Tai giao dién chinh ctia tng dung, ban hiy nhan vao muc Schedule.
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Buwéc 2: Tiép theo, xuat hién ctra s6 s& hién thi cac thong tin dé ban cai dat. Trong
phan Topic, ban nhap tén phong hoc. Trong phan Start, ban chon ngay, thoi gian bat dau
budi hoc. O phan Duration, ban chon thai gian dién ra budi hoc.
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Buéc 3: Trong phan Meeting ID, ban c6 thé chon Personal Meeting ID ngau nhién ma
mg dung cap cho ban > Pit lai password dé dé nho.

Trong phﬁn Calendar, ban s¢ chon 1 irng dung lich dé dat hen thoi gian dién ra budi hoc
> Nhan Schedule 13 hoan tat.

Tiép theo, Zoom sé& tu dong bat trang web theo diing Gmg dung lich ma ban d3 chon trudc
d6 dé dat lich nhic vé budi hoc. Néu khong c6 nhu cau dit lich hen, ban c6 thé tit trang

web dé bo qua phan nay.

V. Huéng dian tham gia phong hoc Zoom

1. Hréng din nhanh



Néu ban khong c6 tai khoan Zoom, chon Join a Meeting nhap Meeting 1D > Dit tén cho
ban roi nhan Join.

Néu ban da ding nhap tai khoan Zoom,chon muc Join & thanh menu phia trén > Nhén
nGt Join dé tham gia.

Ban nhap password caa phong muén tham gia.

Dé thoat phong hoc, ban chon muc Leave & gdc phia trén bén phai.

2. Huéng din chi tiét

Buée 1: Néu ban khong c6 tai khoan Zoom. Ban hay chon Join a Meeting nhap Meeting

ID va dit tén cho ban r6i nhan Join dé vao phong.
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Néu ban da ding nhap tai khoan Zoom, ban chon muc Join & thanh menu phia trén, sau
d6 nhan nat Join dé tham gia.
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Budéc 2: Ban nhip password ciia phong mudn tham gia 1a s& vao duoc giao dién phong

hoc.



Buéce 3: Khi d6 ban s& nhin thay giao dién man hinh véi tiy chon Join with Computer
Audio (bat camera/webcam, cho phép ngudi khac thiy ban). Ban c6 thé tit camera trong

qua trinh tham gia phong hoc.
Buéc 4: Sau khi vao phong hoc, ban ciing c6 thé thiy céc tinh ning chinh nhu:

Join Audio: Bat/T4t 4m thanh trén Zoom.

Stop Video: Tat webcam va thay bang anh logo hodc doi nén video hoc trén Zoom.
Participant: Xem nhitng nguoi tham gia phong hoc.

Share content: Chia sé man hinh.

More: Ban c6 thé mé chat v&i cac thanh vién trong phong hodc thiét 1ap cac cai dat.

Bwéc 5: Dé thoat phong hoc, ban chon muc Leave & goc phia trén bén phai.



